Using the Study Tools

Recipient Schedule (excel spreadsheet):

· You will see that the dates are already entered.
· In order to use this tool:

· Save the document in your files prior to using
· Do not delete date that is already listed in “date of transplant” box
· Instead – type in a new date and then press “enter
      (the other dates will then be calculated automatically)
Donor Schedule (excel spreadsheet):

· Same instructions as for Recipient Schedule

Subject Tracking Tool (excel spreadsheet):

· You will see a date has already been entered in the “date of transplant” box in the first row
· Once a date is entered in this box, the number of days post transplant will be updated automatically each day.  (This is very helpful in terms of seeing where your study patients are “at a glance.)
· The number “39632” will appear in the “number of days post transplant” box until a “date of transplant” has been entered.
· This tool is intended for use at the site only since actual patient names are entered.  
· In order to use this tool:

· Save the document in your files prior to using
· Do not delete date that is already listed in “date of 
      transplant” box …
· Instead – type in a new date and then press “enter”
· For rows where the “date of transplant” is blank – just type in date and press “enter”

· In order to add rows → Copy another row (or rows) and paste at the bottom.  (Delete any information that is not needed.)
· Do not delete any of the columns or move the “date box” (see yellow highlighted box at upper left of spreadsheet)
If you have any questions about how to use these study tools contact Holly at:

Ph:  (604) 875-4111, ext 63196      or      Email:  hkerr@bccancer.bc.ca
If you have developed any tools that you find helpful and would like to share with your colleagues … 

Please email them to Holly and they can be posted on the website!
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